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IHOJOKEHHUE
0 nopsiake (popMHpPOBAHUS, BeICHUS, XPAHCHUS W MPOBEPKHU JUYHBIX JeJI
BOCIIMTAHHHKOB

l. O0mme mo1oKeHus

1.1. TMonoxenue o mopsiake (GopMupoBaHUS, BEICHUS, XPAaHEHUS M POBEPKH
JUYHBIX Jed BocHUTaHHUKOB (manee - Ilonoxxkenne) MyHMIIMIIAIBHOTO
OIOPKETHOTO JIOIIKOJIBHOTO 00pa30BaTeIbHOTO YUpEeXKAeHUs AeTcKoro cana No29
ropoaa Eiicka myHununaiasHoro oopazoBanus Eiickuii paiion (manee — JIOY) u
yCTaHABIMUBAET €uHbIe TpeOoBaHUA K (HOPMHUPOBAHUIO, BEAEHUIO, KOHTPOIIO H
XPaHEHUIO JIMYHBIX J1€]1 BOCIIUTAHHUKOB.

1.2. Hacrosee monoxxeHue pa3paboTaHO B COOTBETCTBHUU C:

- ®enepanpHbiM 3akoHOM OT 29.12.2013 Ne 273-®3 «O06 o6pa3oBaHuu B
Poccuiickoit @enepannmn»;

- ®enepanbHbiM 3ak0HOM OT 27.06.2006 No 152-D3 «O nepcoHAIbHBIX TaHHBIXY;

- Ilpukazom MunuctepcTtBa oOpa3oBaHuss W Hayku Poccuiickoit ®eneparuu
0130.08.2013  Nel014 «OO6  yrtBepxknenuu  [lopsiaka  opraHuzanuu U
OCYILIECTBIICHUS o0pa3oBaTenbHOI NEeATEeNIbHOCTU o OCHOBHBIM
oOmeoOpazoBaTeIbHBIM ~ IpOrpaMMaM  —  00pa3oBaTeNbHBIM  IIPOrpaMmam
JOIIKOJIBHOTO 00Pa30BaHU;

- IIpukazom MunucrepctBa 00pazoBanuss U Hayku Poccuiickoit dexepanuu ot
08.04.2014 No293 «OO6 ytBepxaeHun Ilopsiagka mnpuema Ha o0OydeHHE IO
o0Opa3oBaTeIbHBIM MPOTPAMMaM JIOIIKOJIEHOTO 00pa30BaAHUS;

- YcraBom JIOVY.

1.3. Ilenpto AAHHOTO MOJOKEHUS ABISIETCA perjaMeHTanusi paboThl ¢ JTUYHBIMU
nenamu BocnuTaHHUKOB [IOY u onpenenser nopsaok ACHCTBUM BCEX KaTErOpui
cotpynaukoB JIOY, ygacTByromux B paboTe ¢ BhIIIIEHA3BAaHHON IOKYMEHTAIUCH.



1.4.Hactosimee momoxeHue yrBepxkaaeTcs 3asenayromum no JOY u sBisercs
00s13aTeNIbHBIM JJIS BCEX KaTEeropuil €€ MeJarornyeckux W aJMHUHHCTPATHUBHBIX
paboTHUKOB. HapyiiieHre HacTOSIIEero nopsijika pacCMaTpuBaeTCs B COOTBETCTBUU
¢ TpynoBsim koaekcoM Poccuiickon denepanuu.

1.5. IlonoxxeHne NoJIEKUT 00s3aTEIbBHOMY pa3MEeIEHUI0 Ha 0(ULIMATIBLHOM caiTe
JOY.

1.6.Benenue NUUHBIX J1e7T BOCIIMTAHHUKOB BO3J1araeTcsi Ha OTBETCTBEHHOE JIUIIO,
Ha3HAYEHHOE PUKA30M 3aBEYIOIIETO.

1.7.Pogutenu (3aKOHHBIE TPEACTABUTENIN) JI€TeH HECYT OTBETCTBEHHOCTh 3a
MPaBUIBHOCTh TMPEJOCTABISEMBIX TEPCOHAIBHBIX JAaHHBIX, WX TMOJJIMHHOCTD,
CBOEBpeMeHHOe coobiienue 3aBeayoomemy OV unu nuily oTBETCTBEHHOMY 3a
BEJICHUE JINYHBIX JIe]1 00 MX U3MEHEHUH.

1.8.JluyHoe Jeno ABISIETCS JOKYMEHTOM BOCIUTAHHUKA, W BEJIECHHE €ro
00s3aTeNbHO 1 Kaxaoro Bocnutanuuka JJOY.

1.9.Mudopmarusi IUYHOTO Jeia BOCHUTAHHMKA OTHOCHTCS K TI€PCOHAIBHBIM
JAHHBIM U HE MOXXET MepeaaBaThbCsl TPEThUM JIUIIAM 3a UCKJIIOUEHHUEM CITy4yaes,
IPETYCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.10.01BeTCTBEHHOCTH 3a COONIO/IeHNE ycTaHOBNEHHBIX [TonoxkenneM TpeboBaHmit
BO3JIaraeTcs Ha BCEX JIMILI, UMEIOLIUX JOMYCK K JIMYHBIM JeJIaM BOCIIUTAHHUKOB.

I1. Ilopsimoxk opopmiieHUsI TMYHOIO [1eJIa NPH MOCTYIUVICHUHA BOCITMTAHHUKA

2.1.Jlnynoe  geno  3aBOAMUTCS  JEJIONPOU3BOAMTENEM IMPU  MOCTYIUICHUU
BocnuTanHuka B JIOY.

2.2. JlngHoe neo BeneTcs Ha MPOTsHKCHUHU NpeObIBaHus BocuTaHHUKa B JIOY.
2.3. JIuuHoe 1en0 BOCIIUTaHHUKA (POPMHUPYETCS U3 CIEAYIOMUX JOKYMEHTOB:

- nanpasienue B IOV, BbimanHoe YmpaBieHueM o0pa3oBaHUs aJIMHHHCTPAINH
MYHULIUNAIIBHOTO 00pa3oBaHus Eiickuii paiioH;

- 3a5BJICHHE poauTesel (3aKOHHBIX MpeacTaBuTenei) o npueme B JIOY;

- TOTOBOp 00 00pa3oBaHuUY;

- IPUKa3 O IpUEME B JIETCKUH Ca/l;

- corjacue Ha 00pa0OTKy NMEPCOHATBHBIX JaHHBIX PeOCHKA, POIUTENS (3aKOHHOTO
Mpe/ICTaBUTEIS ),

- 3asBJICHUE POJUTENCH (3aKOHHBIX MPEICTABUTENCH) 00 OTYMCICHUH peOCHKa W3
JHOV.

[Ipu npenocTaBiaeHUN POIUTENSAMHU (3aKOHHBIMHU MPEACTABUTEISMH) CIETYIOIUX
JIOKYMEHTOB:

- IOKYMEHTa, YJOCTOBEPSIOILETO JIMYHOCTh POJIUTENS (3aKOHHOTO MPEACTABUTEIIA);
- CBUJIETEJILCTBA O POXKJICHUU peOCHKa;



- JIOKYMEHTa, TMOATBEPXKIAIOMIETO POACTBO 3asiBUTENS (WM 3aKOHHOCTD
MpeCTaBICHUS MpaB peOCHKA);

- CBHUJICTEILCTBA O PETHUCTpAIlMU PEOCHKA MO MECTY JKUTEIhCTBA WM IO MECTY
MpeOBIBaHUS WM JIOKYMEHTA, COACPIKAIIETO CBEICHHS O PETUCTpaIiK peOeHKa 110
MECTY JKUTEIbCTBA WJIH 110 MECTY MPEObIBAHUS;

I11. Ilopsiiok BeaeHusi, yueTa U XpaHeHHsl JIUYHBIX /IeJ1 U BblJIaue OT/AeJdbHbIX
JAOKYMEHTOB M3 HHMX.

3.1. Yyer u XpaHeHUE JIUYHBIX JIe1 BOCIUTAHHUKOB OPraHU3YyeTCs C IEJbIO
OBICTPOTO M 0€30MKMO0YHOTO MOUCKA JIMYHBIX JIeJI, 00ECIIeUeHUs UX COXPAaHHOCTH,
a Takke obecreyeHUss KOH(MUICHIIMAIBHBIX CBEJICHHUM, COACpXKAIIUXCS B
JIOKYMEHTaX JTUYHBIX JIeJ], OT HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. Tlocne BBIOBITHS BocnuTaHHuka u3 JIOY nuvHOE neno craaercs B apXwuB,
JUYHOE JIeJI0 BOCIUTAHHWKA BBIJIACTCS HA PYKH POIUTENSAM (3aKOHHBIM
IPEJACTaBUTENISIM ) TOJIBKO B CBSI3M C TIepeBOIoM B apyroe J[OVY.

3.3. Bbpijaya OTHEIbHBIX JOKYMEHTOB U3 JIMYHOTO JiejIa MOXKET HMETh MECTO
TOJIKO MO pazpenieHuto 3aseayromiero JJOY. Bmecto BbigaHHOTO JOKYMEHTa B
JUYHOM JIeJI€ OCTAETCs PACIHCKa O €ro U3BJICYSHUH U CPOKE BO3BpaTa.

3.4. Ponurenu (3aKOHHBIE TIPEICTaBUTENN) peOCHKA, SBIISIONIETOCS NHOCTPAHHBIM
TPOXIAHUHOM WJIM JIMIIOM 0€3 TpakJaHCTBA, JOMOJHUTEIBHO MPEIbSIBISIOT
JOKYMEHTBI, TOATBEPKIAIOIIETO  POJCTBO  3asBUTENS (MU  3aKOHHOCTh
NPEJICTaBIICHUsI MPaB O0yYaroIIerocs), ¥ JOKYMEHTa, MOATBEPIKAAIOIIETO MPaBo
3asBUTENS Ha npeObiBanme B Poccuiickoit denepanuu.

3.5. Bce nOKymMeHTH HWHOCTpaHHBIE TpaxKJaHe H Juna 0e3 TrpakIaHCTBa
NPEJICTABIISIOT HAa PYCCKOM SI3BbIKE MJIM BMECTE C 3aBEPEHHBIM B YCTAaHOBJICHHOM
MOPSIAKE NMEPEBOJIOM Ha PYCCKUM SI3BIK.

3.6. Jluunbple nena BOCIUTAHHUKOB B mepuoj mnpebwsiBanus B JIOY xpansTcs B
CTPOrO OTBEAECHHOM MECTE.

3.7. JlocTynm K JHWYHBIM JIelaM BOCIIMTAHHUKOB HMEET TOJBKO 3aBEAYIOIIHN |
JIUI0, OTBETCTBEHHOE 32 BEJICHUE JIMYHBIX JI€JI BOCIUTAHHUKOB.

3.8. Ilpu cmene damwmimu, agapeca U T.M. TPEKHAT UHPOPMAIUS 3a9ePKUBACTCS
TOPU30HTAILHOM YepTO#, HOBasl MUILIETCS PSIAOM, C YKa3aHUEM OCHOBAHUS.
3.9.3anucu B TUYHOM Jiejie HEOOXOIMMO BECTH YETKO, aKKypaTHO, CHHEH MmacToin
1160 B IeYaTHOM BH/IC.

3.10.He nmomyckaeTcss XpaHEHHE TOCTOPOHHHX JOKYMEHTOB B JIMYHOM JIEJie
BOCIIUTAHHUKA.

3.11. O6mue cBeneHHUs O BOCIIMTAHHUKE KOPPEKTUPYIOTCS MO MEPEe M3MCHCHHUS
JTAHHBIX.



3.13. JInunble Aena OAHOW rPyNIbl HAXOAATCS BMECTE B OJTHOM NaIKe.
3.14. Jluunoe pnenmo wuMeeT CBOW HoMep u peructpupyercs B Kypnaie
pErucTpanuu JUYHbIX J1€] BOCIUTAHHUKOB.

V. Ilopsinok BblAauM JUYHBIX JIeJ1 BOCIUTAHHUKOB NP BuIObITHH U3 JLOY.

4.1. Ilpu BoIOBITHY pebenka u3 JIOY nuyHOE €510 CaeTCs B apXUB.
4.2. Bpl1aya TUYHBIX A€ IPOU3BOAUTCS 3aBEIYIOIIHUM.
4.3.3aBenyrolnil perucTpUpyeT BblAavy JIMYHOTO JAena B JKypHaie peructpanuu
JUYHBIX JIe]T BOCHTUTAHHUKOB U CTAaBUT OTMETKY O €r0 BHIOBITHH.
4.4.Bpitaya JWYHBIX J€7  OCYLIECTBIISIETCS IMOCJIE TOAAYH  POAUTEISIMU
(3aKOHHBIMU MPECTABUTEISIMU) 3asBJICHUS HA UMS 3aBEJIYIONIEr0 00 OTUMCICHUU
u3 JIOY wim nepeBojie €ro B Apyroe AOMKOJIbHOE YUPEKICHUE.

V. llopsinok mMpoBepKH JUYHBIX J1eJ1 BOCIHUTAHHUKOB.

5.1. KoHTpoJib 32 COCTOSIHUEM JIMYHBIX JIe]1 ocylecTBisiercs 3apeayommum J[OVY.
5.2. IlpoBepka JUYHBIX JI€J1 BOCHMTAHHUKOB OCYIIECTBIISIETCS MO TUIaHY B Hadaje
ydqeOHOro roia. B HeoOXOAMMBIX cllydasx, TMpPOBEpKa OCYIIECTBIACTCS
BHEIUIAaHOBO, OIEPATUBHO.

5.3. llentu u OOBEKT KOHTPOJS — MPABUIBLHOCTH OGOPMIICHUS JUYHBIX eI
BocnuTaHHUKOB JIOV.

VI. llopsinok BHeceHust u3MeHeHuid B Ilos10:keHne U npeKpanieHus ero
AercTBHS.

6.1. B mnacrosimee IlonoxeHne Memarornd4eCKMM COBETOM MOTYT BHOCHUTBCS
W3MEHEHUsS W JIONOJHEHUS, BBI3BAHHBIE W3MEHEHUEM 3aKOHOJATEIbCTBA W
MOSIBJIEHUEM  HOBBIX  HOPMAaTHUBHO-IIPABOBBIX  JOKYMEHTOB TI0  BEJICHUIO
nokymeHTtanuu B JJOVY.

6.2. Hacrosimiee [lonoxxenne npekpamaer cBoe JeUCTBUE JO NPUHSITUS HOBOTO.
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