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IHOJOXXEHHUE

0 3a1IHUTe MEePCOHAJbHBIX JAHHBIX PA0OTHUKOB M BOCIIUTAHHUKOB
MYHHMUIHUNIAJIBHOT0 OI0’KETHOI0 IOIIKOJbHOI0 00Pa30BaTeIbHOI0 YUYpesKIeHHsI
AeTCKHU caJ KoMOMHMpPOBaHHOr0 Buaa No» 15 ropoaa Eiicka
MYHUIUNIAJIBHOr0 00pa3oBanus Eiickuii paiion

Hacrosmee TlomoxeHue o 3amure MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB H
BOCIIUTAaHHUKOB (nanee - [lomoxkeHnue) pa3paboTaHO ¢ IENbIO  3aAlUTHI
uH(OpMaIMK, OTHOCAIICHCS K JIMYHOCTH W JIMYHOM JKU3HU PAOOTHUKOB H
BOCIIMTAHHUKOB MYHUIIMIIATIBHOTO OFOXKETHOTO JIOIIKOJIBHOTO 00pa30BaTeIbHOTO
YUpEXKICHHUS] JIeTCKOro cajaa KoMOuHupoBanHoro Buzpa Ne 29 ropoma Eilicka
MYHHITUIIAIBHOTO 00pa3oBanus Eiickuii paiion (nanee - MB/IOY), B cooTBeTCTBUH
¢ nyHktoM 1 crateu 23, crtatbeit 24 Konctutyumm Poccuiickoit dexnepanuu,
I'maBoii 14 TpymoBoro koaekca Poccuiickoit ®depepanun u DeaepaibHBIMU
3akoHamu ot 27 uronsg 2006 roga Ne 149-D3 «O06 nndopmanuu, nHGOPMAITIOHHBIX
TEXHOJIOTHSAX M O 3amure nHpopMamum», oT 27 urons 2006 roma Ne 152-d3 «O
NEPCOHAIBHBIX JAHHBIX» W MHBIMH HOPMAaTHUBHO-TIPABOBBIMH aKTamH, OT 29
nekadbps 2012 roma Ne 273-d3 «O6 obpazoanuu B Poccutickoit denepammmy.

2. O0ume moJI0KeHus

1.1. TlepconanbHble naHHbIE - J00asgs uWHGOpPMAIUSA, OTHOCSIIASICS K
OTpEeNICIEHHOMY WJIM OMNpEAeieMOMY Ha OCHOBAaHUU Takol uWHOOpMAIu
dusznueckoMy Uiy (CyOBEKTy TMEPCOHAIBHBIX JaHHBIX), B TOM YHCIE €ro
dbamums, ©Ms, OTYECTBO, TOJ, MECHII, IaTa ¥ MECTO POXKICHUS, aJpec, CeMeiHoe,
COIMAJIbHOE, MMYINECTBEHHOE IOJIOXKEHNEe, 00pa3oBaHUe, TpodeccHs, ITOXOIbI,

npyrasi “tHpopmanusi.

1.2. TlepconanbHble naHHbIE pabOTHHMKA - WHGOpMANHs, HEOOXomaUMast
paboTomaTeNto B CBS3HM C TPYAOBBIMU OTHOIIECHUSMH M KACAIOMIASCS KOHKPETHOTO
paboTHUKA.

[lepconanbHble AaHHBIE BOCHUTAHHUKOB - WHpOpMalusa, HeoOXoaumas

MB/JOY B cBsi3U C OTHOLIEHUSIMHU, BO3HUKAOLIIUMHU MEXKy BOCIIMTAHHUKAMU, €0
poautesiMu (3akoHHbIMU TipeAcTaButenamu) 1 MBJIOY.

1.3. OOpaboTka TMEpPCOHANBHBIX JAHHBIX - JeHCTBUSA (omepamuu) C
MePCOHAIBHBIMU JAHHBIMU, BKJIIOUYasi COOp, CUCTEMATHU3AIIMIO, HAKOIUJICHHUE,
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XpaHeHUe, yTouyHeHne (0OOHOBIICHHE, U3MEHEHUE), UCIIOJIb30BaHUE,
pacripocTpaHeHue (B TOM 4YHCJE TMepefauy), oOe3nuuuBaHue, OJOKUPOBAHMUE,
YHUYTOXXCHUE MEPCOHATBHBIX JIaHHBIX.

PacnpoctpaneHnne mnepcoHaNbHBIX JaHHBIX - JIEUCTBUS, HAMpaBICHHBIC HA
nepefadyy MEpCOHANBbHBIX JAaHHBIX ONpEAeNEHHOMY Kpyry Juil (mepenada
MEePCOHAIBHBIX JaHHBIX) WJIM Ha O3HAKOMIICHHE C TEPCOHAIBHBIMH JAHHBIMU
HEOTPAaHUYEHHOI'0 Kpyra JIMi, B TOM 4YHuCie OOHapOJAOBAHHE MEPCOHAIBHBIX
JAHHBIX B CPEJCTBaX MaccoBoW MH(oOpMaIuu, pa3MelleHne B UHPOPMAIMOHHO -
TEJIEKOMMYHHMKAIIMOHHBIX CETAX WU TMPEJOCTaBICHUE JOCTyNa K MEePCOHAIbHBIM
JTAHHBIM KaKUM-JTH0O MHBIM CITIOCOOOM.

Hcnonw3oBanne TNEpPCOHANBHBIX JAaHHBIX - JIEUCTBUS (omepainuu) C
NEePCOHANBHBIMU JIAHHBIMHU, COBEPIIAEMBIC OINEPATOPOM B IEJISIX MPUHATHUS
pelieHnid WM COBEPIICHUS WHBIX JCHCTBUN, TOPOKAAIOMUX HOPUIUICCKUEC
MOCJICICTBUSI B OTHOIICHUHM CYOBEKTa MEPCOHAIBHBIX JTAHHBIX WIH JIPYTUX JIHI]
7100 MHBIM 00pa3oM 3aTparuBaroIMX MpaBa U CBOOObI CyObEKTa NEPCOHATBHBIX
JAHHBIX WIW JPYTUX JIUII.

OO61e0CTYIIHBIE TIEPCOHANIBHBIC JaHHBIC - MEPCOHAIBHBIC ITaHHBIE, TOCTYII
HEOTpaHUYEHHOI'0 Kpyra JUI[ K KOTOPbIM MPEIOCTABIEH C COTJlacusi CyObekTa
NEePCOHANBHBIX JAHHBIX WM Ha KOTOPhIE B COOTBETCTBUU C (henepalibHBIMU
3aKOHAMH HE pacrpocTpaHsieTcs TpeboBaHue COOM0eHUsI KOH(DHUICHIIUATEHOCTH.

2.1. K nepcoHanbHBIM JaHHBIM pAa0OTHHKA, MOJIy4aeMbIM paboTOJaTeNIeM U
NOJJISKAIMM ~ XpaHEHUI0 y paboTojarenss B MOPSAKE, IPEIyCMOTPEHHOM
JIEUCTBYIOIIMM 3aKOHOJATEeILCTBOM M HactosimuM [lonoxkeHueM, OTHOCSTCS
CJIeIyIOIINE CBEACHUS, COJIEpKAIIMECs B JIMYHBIX JieIaX paOOTHUKOB:

- TIACIIOPTHBIE TaHHbIE PAOOTHUKA,

- WHH;

- KONHUS CTPAaxOBOTO CBUJETENBCTBA TOCYJAPCTBEHHOTO TEHCHOHHOTO
CTpaxOBaHUS;

- KOomusi JOKYMEHTa BOMHCKOTO Yyuera (AJii BOCHHOOOS3aHHBIX U JIMII,
NOJITISKAIIUX TIPU3BIBY HA BOGHHYIO CITYKO0Y);

- Komusi JOKyMeHTa 00 oOpa3oBaHuM, KBadu(UKAIMK WIH HAIUYUU
CHEIMAIbHBIX 3HAHUM;

- AHKETHBIC TaHHBIE, 3aMI0JTHCHHBIE PAOOTHUKOM TP MOCTYIUICHUH Ha padoTy
WIN B Tpoiiecce paboThl (B TOM 4YHCIe - aBTOOHOrpadusi, CBEACHUS O CEMEHHOM
MOJIOKEHUH pabOTHHKA, IEpeMeHe (haMUITNH, HATMYWHU JETeH U MKIUBEHIICB);

- JIOKYMEHTBI O BO3pacTe MAJIOJIETHUX JIETEH U MeCTe UX OOyUEeHUS;

- JOKYMEHTbI O COCTOSIHUM 3JI0pOBbS JAETEH M JAPYTUX POJICTBEHHUKOB
(BKJTIFOUAs cripaBKU 00 MHBAJIMAHOCTH, O HAIMYMU XPOHUYECKUX 3a00J1€BaHmi);

- JOKYMEHTbl O COCTOSIHUM 3J0pPOBbsl (CBeIEHUS OO0 WHBAJIMAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

- WHBIE JOKYMEHTHI, KOTOPBIC C YI€TOM Cielu(UKN pabOThl U B COOTBETCTBUU
¢ 3akoHoaaTenbcTBOM Poccuiickoii denepanuii JOKHBI OBbITh MPEAbSABICHbI
Pa0OTHUKOM TPH 3aKJIIOUYEHUH TPYAOBOTO JIOrOBOpPA WM B MEPUOJ €ro JACHCTBUS
(BKJIFOUAsT MEIUIMHCKUE 3aKIIOYEHUS, TMPEIbABISIEMble pPaOOTHUKOM MpHU
MPOXOKACHUU 0053aTEIBHBIX NPEIBAPUTEIBHBIX U NEPUOJIUUECCKUX METUIIMHCKUX
OCMOTPOB);



- TPYAOBOW JOTOBOD;

- KOIMM IIPUKA30B O IpPUEME, IEPEBOJAX, YBOJIbHECHNH;

- JU4YHas KapTouka rno ¢popme T-2;

- 3asgBJECHUS, OOBACHUTEIbHBIC U CIYKEOHBIE 3aIIUCKH PaOOTHHKA,;

- JJOKyMEHTBl O TMPOXOXKJIEHUH pPAOOTHUKOM aTTECTAllMU, [OBBIIICHUS
KBaTM(UKALIUH;

- UHBIE JIOKYMEHTBI, COJAEp>Kallue CBEACHUS O pPaOOTHUKE, HAXOXKIACHHUE
KOTOPbIX B JIMYHOM Jeje pabOTHHKa HEOO0XOAUMO [UJIsl JIOKYMEHTaJIbHOTO
oOopMIICHUST TPYIOBBIX MPABOOTHOIICHUN C paOOTHUKOM (BKJIIOUYasi MPUTOBOPHI
Cyla O 3ampere 3aHUMAThbCS NEJAarornyecKor IEATENIbHOCTBIO WIM 3aHUMATh
PYKOBOJAIINE JOJIKHOCTH).

2.2. K mnepcoHalbHBIM JaHHBIM BOCHHUTAHHUKOB, noiydaembiMm MBJIOY u
nomiexkamuM xpanennto B MBJIOVY B nopsiake, nmpeyCMOTPEHHOM AEHCTBYOIINM
3aKOHOJATEILCTBOM M HacTtosuuM [loymoxkeHueM, OTHOCATCS — CIEAYyrOLIUe
CBEJICHHS O BOCIIUTAaHHUKAX:

- JIOKYMEHTBI, yIOCTOBEPSIONINE JUYHOCTh BOCIIMTAHHHUKA (CBUAECTEIIHCTBO O
POXKIIECHUN);

- JIOKYMEHTBI O MECTE MPOKUBAHMUS;

- JIOKYMEHTBI O COCTaBE€ CEMbH;

- TacHOpTHBIE  JaHHBbIE  poauTened  (3aKOHHBIX  TpeICTaBUTEINEH)
BOCIIMTaHHUKA;

- JIOKYMEHTBI, HeoOXxoauMble Jij1s tocTymuienuss B MBJIOY (myTeBka u T.1.);

- IIOJINC MEIUIIMHCKOTO CTPAXOBaHUS;

- JOKYMEHTBl O COCTOSIHUM 370pOBbSl (CBEIEHUS 00 WHBAJIUIHOCTH, O
HAJIMYUM XPOHUYECKUX 3a00JIeBaHUM, MEIULUHCKOE 3aKII0YeHHE 00 OTCYTCTBHUHU
NPOTUBOIIOKA3aHUN U1 00y4eHUs: B 00pa30BaTEIbHOM YUPEXKJIEHUN KOHKPETHOTO
BUJA W THUIA, O BO3MOXHOCTM M3YYEHHUS IIPEAMETOB, MPEACTABISIIONINX
HOBBIIIEHHYIO OMACHOCTH JUISl 340POBBS U T.I1.);

- JIOKyMEHTBI, MOATBEP)KIAIOIINAE IpaBa Ha JONOJHUTEIIbHBIC TapaHTHUH U
KOMIIEHCAlUN 1o OIIpECIICHHBIM OCHOBaHHSIM, IPEyCMOTPEHHBIM
3aKOHO/IaTeIbCTBOM (POAMUTENN-UHBAIUABI, HENOJHAsl CeMbs, PEOCHOK-CUpOTa U
T.IL.);

- UHBIE JIOKYMEHTBI, COJEp)KalllMe IEpPCOHAJIBHBIE JaHHbIE (B TOM YHCIE
CBEJCHUSA, HEOOXOAMMBIEC JJIsi TPEAOCTaBICHUS BOCIMTAHHUKY TapaHTUH U
KOMIIEHCAllUW, YCTAHOBJICHHBIX JEHUCTBYIOIIUM 3aKOHOAATEIbCTBOM). Poaurenu
(3aKOHHBIE TPEJICTABUTENN) MOTYT COOOLIUTh HHBIE CBEIACHHS, C KOTOPBIMH
CUMTAIOT HYXKHBIM 03HAKOMUTH paboTHUKOB MBJIOY.

3. OcHoOBHBIE YCJI0BUSI POBeAeHUs 00Pa0OTKH MEPCOHATbHBIX JaHHBIX

3.1. MBJAOY ompenenser o0BeM, coaepx)aHue 00pabaThIBAEMBIX
MEepPCOHANBHBIX JAHHBIX PA0OOTHUKOB M  BOCIHTAHHUKOB, PYKOBOJCTBYSCH
Koncturyumenn Poccuiickoit ®enepaunu, TpynoBsiM Kkoaekcom Poccuiickoit
Oenepannu, DenepaabHbiM  3akoHOM oT 29.12.2012 1. Ne 273-®3 «0O06
obOpazoBanuu B Poccuiickoit deneparuny, dOenepanpasiM 3akoHOM oT 27.07.2006
r. Ne 152-®3 «O nepcoHalIbHBIX JAHHBIX» U UHBIMH (e/IepaTibHbIMU 3aKOHAMU.
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3.2. OO6paboTka mNEepCOHANbHBIX JaHHBIX PAOOTHUKOB OCYILIECTBIISETCS
UCKIIIOUYUTEIBPHO B LENISAX oOOecrnedeHus COOJIIOEHHsS 3aKOHOB U HHBIX
HOPMATHUBHBIX IPABOBBIX aKTOB, COJCUCTBHUS pPaOOTHHKAM B TPYIAOYCTPOWCTBE,
o0y4eHMH W TPOJBMXEHUU IO Ciyxk0e, a Takke oOecreyeHus JTUYHOU
0e30macHOCTH PaOOTHUKOB, COXPAHHOCTU HMMYIIECTBA, KOHTPOJS KOJUYECTBA U
KauecTBa BHIMIOJIHAEMOW PabOTHI.

O06paboTKa MepCcOHANbHBIX JAHHBIX BOCHUTAHHUKA MOKET OCYIIECTBIISITHCS
UCKIIIOUYUTEIBPHO B LEIAX oOecrnedeHus: COOJIIOJEHHUsST 3aKOHOB U HHBIX
HOPMATHUBHBIX TIPABOBBIX aKTOB;, COJCWCTBHS BOCIIMTAHHHKAM B OOYYEHUU;
oOecrieyeHusi WX JUYHOM O€30MaCHOCTH; KOHTPOJII KadecTBa OOy4YeHUs U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.

3.3. Bce nepconanbHble aHHbIE paOOTHHUKA MPEIOCTABISIIOTCS PAaOOTHUKOM,
32 MCKJIIOYEHHMEM ClIydaeB, MNPEIyCMOTPEHHBIX (enepaibHbIM 3akoHOM. Ecnu
nepcoHajdbHble JaHHble PAOOTHUKA BO3MOXHO TMOJYYUTh TOJBKO Yy TpEThe
CTOpPOHBI, TO paboToaaTesib 0053aH 3apaHee YBEJOMHUTh 00 3TOM paOOTHHKA W
NOJIYYUTh €ro MUChbMEHHOE cornacue. PaboTonarens n0mKeH cooOMuUTh pabOTHUKY
0 UEJSAX, MPENoyaraéMblX MCTOYHHMKAX M CIMOCO0axX MOJYYEHUS MepCOHATbHBIX
JAHHBIX, & TAKXKE O XapaKTepe MOJJISKAIIUX MMOJTYYEHHUIO MEPCOHAIBHBIX JaHHBIX U
MOCIIEJICTBUSAX OTKa3a pabOTHUKA JIaTh MUCbMEHHOE COTJlache Ha MX MOJyYeHHE.

3.4. Bce mnepcoHanbHbIE [aHHBIE HECOBEPIICHHOJIETHEIO BOCIUTAaHHUKA
NPEIOCTABISIIOTCA €r0  POAUTENsAMH (3aKOHHBIMHU — TpecTaBuTeNsiMu). Ecnu
NepCOHAJIbHBIE JaHHbIE BOCIUTAHHUKA BO3MOXXHO IMOJYYUTh TOJIBKO Y TpeThei
CTOPOHBI, TO POAUTENH (3aKOHHBIE MPEJACTABUTENIN) BOCIUTAHHUKA JOJIKHBI OBITH
yBeAOMJIeHbI 00 3TOM 3apaHee. OT HUX JOJKHO OBITh TMOJIYYEHO MHUCHMEHHOE
corjacue Ha MOJyuYeHHEe MEePCOHANBHBIX JaHHBIX OT TPEThe CTOpOHBI. Pomurenu
(3aKOHHBIE TPEICTABUTENIN) BOCIIUTAHHUKA JIOJDKHBI OBITH TPOMH(OPMHUPOBAHBI O
HEeJsIX, MPEANoNiaraeMbIX HMCTOYHUKAX M Croco0ax TMOJyYeHUs MEepPCOHATbHBIX
JAHHBIX, & TAKXKE O XapaKTepe MOJJICKAIIUX MMOJTYYECHUIO IEPCOHAIBHBIX JaHHBIX U
MOCIIEJICTBUSAX OTKa3a JaTh MUChbMEHHOE COTJIaCHe Ha UX TOJy4YeHHUE.

3.5. MBJIOY ne umeer mpaBa moiy4arb W 00OpadaThIBaTh IMEPCOHAIBHBIC
JaHHBIE PaOOTHHKA, BOCIIUTAHHUKA O €r0 TOJUTUYECKUX, PEIIUTHO3HBIX U HHBIX
yOEXKIEHUSAX W YACTHOM KM3HU 0€3 MUChMEHHOTO COTJIacusi pabOTHHUKA, POTUTENCH
BOCITUTAHHUKA.

MBJIOY He uMmeer mpaBa moiy4ath U 00pabaThiBaTh NEPCOHATIBHBIC TAaHHBIC
paboTHHKA, BOCIUTAHHUKA O €ro YJICHCTBE B OOIICCTBEHHBIX OOBEAMHEHUSIX WIIH
ero npo¢Coro3HON NEATENBHOCTH, 3a MCKIIOYECHHEM CIy4aeB, MPEIyCMOTPEHHBIX
dbenepanbHbIM 3aKOHOM.

3.6. MBJIOY BmopaBe ocymiecTBisTh cOOp, mepenady, YHUYTOXECHHE,
XpaHeHHe, MCTOIb30BaHNe WH(GOPMAIMH O MOJTUTHYECKUX, PEITUTHO3HBIX, APYTHX
yOSXKIEeHUSAX W YaCTHOW KW3HM, a Takke HH(pOpMamuu, Hapymawmed TanHy
MEPEenuCcKr, Tele(OHHBIX IEPEeroBOPOB, IOYTOBBIX, TenerpadHbIX H HWHBIX
COOOIICHMII:

- paOOTHHWKA TOJBKO C €r0 TMHUCHbMEHHOTO COTJIACHsl WM HAa OCHOBAaHHH
Cy/IcOHOTO peIICHHUS.
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- BOCIIUTAaHHHMKA TOJBKO C MUCBMEHHOTO COIJacusi pojuTeNiel (3aKOHHBIX
MpPEJCTABUTENICH) MAaJIOJIETHETO HECOBEPIICHHOJIETHETO BOCIUTAHHUKA WM Ha
OCHOBAaHHHU CYAEOHOIO pEIICHHUS.

4. XpaHeHne, 00padoTKa M UCI0JIb30BAHNE MEPCOHAIBHBIX JAHHBIX

4.1. IlepcoHanbHble JaHHble pPaOOTHUKOB M BocnutaHHUkoB MBJIOY
XpaHATCS Ha OyMaXHBIX M  JJIGKTPOHHBIX HOCHUTENSAX, B  CIELUAIBHO
MpeIHA3HAYEHHBIX JJI1 ATOr0 MOMEUIEHUSX, B MECTax O0ECHeUYMBAIOLIUX 3aAIIUTY
OT HECAaHKIIMOHUPOBAHHOT'O IOCTYIIA.

4.2. B rmporecce XpaHEHUs TMEPCOHAIBHBIX JaHHBIX paOOTHUKOB U
BocruTaHHUKOB MBJIOY nmomkHbI 0O0ecrieunBaThCS:

- TpeOOBaHUSI HOPMATHUBHBIX JIOKYMEHTOB, YCTAHABIMBAIOIIUX IpaBHUiIa
XpaHEeHUs1 KOHPUIECHIIUATBHBIX CBEJICHUM;

- COXPAaHHOCTh HMEIOIIMXCS [aHHBIX, OTPAHMYECHUE JOCTyNMa K HUM, B
COOTBETCTBUM C 3aKOHOIATENbCTBOM Poccuiickorn dDepepanui MW HACTOALIUM
[TonoxeHuewm;

- KOHTpOJIb 3a JOCTOBEPHOCTHIO U TMOJHOTOM MEPCOHAIbHBIX AAHHBIX, HX
peryisipHoe oOHOBJICHHE U BHECEHHE MO MEPe HEOOXOJUMOCTH COOTBETCTBYIOIIUX
W3MEHCHUI.

4.3. Jloctyn K mepcOHANBHBIM JaHHBIM PaOOTHUKOB M BocmUTaHHUKOB MBJ/IOY
MMEIOT:

- 3aBENYIONIUH, JETIONPONU3BOIUTEND;

- 3aMECTHTEJIb 3aBeyIOIero (IepcoHaIbHbIEe JaHHBIE TOJHLKO PAaOOTHHUKOB,
HaxXOJSAIIMXCA B €ro HEMOCPEJCTBEHHOM TNOAYMHEHUM, TI0 HaIpPaBJICHUIO
NEATEIBHOCTH );

- crapumide BocnuTaTenau (MEepCOHANIbHBIE JAaHHBIE BOCIUTAHHUKOB W
paOOTHUKOB, HAXOJAIIUXCSA B HMX HEMNOCPEACTBEHHOM IMOJYMHEHHUH, IIO
HaIpaBJICHUIO JEITEIBHOCTH);

- MEIUIMHCKHE pPaOOTHUKH (IIEPCOHAJIBHBIC [IaHHBIC BOCIIMTAHHUKOB M
PabOTHUKOB, 10 HAMPABIICHHUIO JEATCILHOCTH);

- meparoruyeckue paOOTHMKHA (TOJIBKO K IEPCOHAJIBHBIM JIAHHBIM
BOCIIMTAHHUKOB CBOEH IPYIIIIbBI);

- WHBbIC paOOTHUKH, OIpEACIsIeMble TPHKA30M 3aBEIYIONMIEr0 B Ipeseaax
CBOEH KOMIICTCHIIUM.

4.4. [lomumo nu1, yka3zaHHbIX B M. 3.3. Hactosimero llonoxeHus, mpaBo
JOCTYIIa K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB M BOCITUTAHHUKOB MMEIOT TOJIBKO
JIAI[A, YIIOJJTHOMOYEHHbBIC JEUCTBYIOIINM 3aKOHOJATEIILCTBOM.

4.5. Jluua, wuWMEIOMME JOCTYNl K TMEPCOHAIBHBIM JaHHBIM OO0s3aHbI
HCTOJIb30BaTh TEPCOHAIBHBIE JaHHBbIE PAOOTHUKOB U BOCIUTAHHUKOB JIMIIbL B
LEJSIX, JIJI1 KOTOPBIX OHU OBLIN MIPEIOCTABIICHBI:

4.5.1. IlepcoHabHbIE JaHHBIE BOCIMTAHHUKOB HCMOJB3YIOTCS IS IIETIeH,
CBSI3aHHBIX c OCYIIECTBICHUEM y4e0HO-BOCTIUTATEIILHOTO nporecca.
AnvuHuCTparus U negarorndeckue paborauku MBIOY ucnons3yror
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NEpPCOHAJIbHbIE JaHHbIe s (OPMHUPOBAHUS TPYMI, COCTABIEHUS OTYETOB B
BBIIIECTOSLME OpraHu3anuv, (OPMHUPOBAHMS Pa3IMYHbIX 0a3 JaHHBIX, JIs
BO3MOKHOCTH MOAAEP/KUBATH CBSI3b c POAUTEISIMU (3aKOHHBIMU
MPEJICTaBUTEINSIMH ), YIUTHIBATh OCOOCHHOCTU BOCIUTAHHUKA MPU €ro OOYYEHHH U
BOCIIUTAHUMU.

4.5.2. IlepcoHanbHble JaHHble paOOTHHKA MCHOJB3YIOTCS [UIsl  LIEJIeH,
CBS3aHHBIX C BBINOJHEHUEM TPYIOBbIX GyHKUUNA. Anmubuctpauus MBIOY
WCIIONb3YET IMEpPCOHAIBHBIE JaHHbIE, B YAaCTHOCTH, MJI1 PELIEHHsS BOIPOCOB
aTrrectanuu, (GOPMHUPOBAHUS y4EOHOTO TIUIaHA, COCTABJICHUS OTYETOB B
BBIIECTOSALIME  OpraHu3aluu, (QOpMUpOBaHUS  pa3MyHbIX 0a3  JIaHHBIX,
OpOJBUXKEHUSI PAaOOTHUKOB MO ciyk0e, YCTaHOBJIEHHUS pa3mepa 3apriiatel. Ha
OCHOBAaHHUU TEPCOHANIBHBIX JIaHHBIX pELIaeTcsi BONPOC O JOMycke pabOTHUKA K
uH(OpPMAaIINK, COCTABIISIIONIEH CITYKEOHYIO TaliHY.

[Ipy mpuHATUM  pelieHui, 3aTparuBalOlMX HHTEpechl  pabOTHHKA,
aIMUHHCTpALMsI HE HMEET MpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JIaHHBIX,
MOJIYYEHHBIX HUCKIIIOUUTENbHO B pe3yjbTaTe MX aBTOMATHU3WPOBAHHON 00pabOTKH
WIM BJEKTPOHHOrO mnoiy4yeHus. PaboropaTenb Takke HE BIpPaBe NPUHUMATH
pElIeHHs], 3aTparuBalolllie HWHTEpechl pPabOTHUKA, OCHOBBIBASICH Ha JIAHHBIX,
JNOMYCKAIINX JIBOSIKOE TOJKOBaHUE. B ciydyae eciu Ha OCHOBAHUM MEPCOHAIBHBIX
JAHHBIX HEBO3MOKHO JIOCTOBEPHO YCTAaHOBUTH KakKOH-1MOO (akrt, paboTomaTelb
npeniaraet pabOTHUKY MPEACTaBUTH MMCHMEHHbBIE Pa3bsiCHEHUS.

4.6. IlepcoHanbHble JaHHBIE PAOOTHUKA OTPAXKAIOTCA B JIMYHOM KapTOUKE
pabotnuka (dhopma T-2), koTOpas 3amoiHSAETCS MOCIE U3JAaHUsA TMpHUKa3a O €ro
npuemMe Ha paboTy. JIuyHble KapTOyKkd pPaOOTHUKOB XPAHATCS B CIEHUAIBHO
000pyAOBaHHBIX HecropaeMbIxX Ikadax B ajadaBUTHOM mopsake. JInunbie nena u
JUYHbIE KapTOUYKH pPaOOTHUKOB XpaHATCS B OyMaXHOM BHUJE B TalmKax B
crenuanibHOM ceide, AOCTym K KOTOPOMY HMEET JCJONPOU3BOAUTENb U
3aBenyronuii MB/I0OVY.

4.7. llepcoHalibHbIE JaHHbIE COTPYJHHUKOB MOTYT TaKKe XPaHUTHCS B
AJIEKTPOHHOM BHJI€ B JIOKAJIBHOW KOMIIbIOTEpHOU ceTu. IlocTosiHHBIM nocTyn (B
npenenax CBOEM KOMIETEHLMH) K 3JEKTPOHHBIM 0a3aM JaHHBIX, COAEpXKalluM
MIEPCOHANILHBIC JTaHHbIE PAaOOTHHKOB, MMEET TONbKo ammuuHcTpanus MBJIOY.
JlocTtynn Apyrux paOOTHHUKOB K IEPCOHAIbHBIM JIaHHBIM OCYIIECTBISIETCA Ha
OCHOBaHHMH MHUCBMEHHOTO pa3pelieHus] pabOTHUKA U PACHOPSIKEHUSI 3aBEAYIOLIETO
MBJIOY.

4.8. Tlapomm mus nmocTyma K dJIEKTpoHHOW ©Oasze ganHeix MBJIOY
YCTaHaBIUBAIOTCSA 3aBEAYIOUIMM M COOOINAIOTCS HWHIUBUAYAIBHO COTPYIHUKAM,
MMEIOIIUM JOCTYII K IEPCOHAIBHBIM JaHHBIM COTPYIHHMKOB, BOCIIUTAHHUKOB.
N3meHeHne naposiei NpouCcCXouT Mo Mepe HEOOXOAUMOCTH.

4.9. KomupoBaTh 1 1enaTh BHIMUCKA U3 IEPCOHATBHBIX TAHHBIX paOOTHHKA
pazperaeTcsi UCKIIOYUTENIBHO B CIYKEOHBIX LENSIX C pa3pelieHus 3aBeTyIOLIEro
MBJOY.

4.10. IlepconanpHble JaHHBIE BOCIHUTAHHUKOB OTPAXKAIOTCS B €ro JHYHOM
Jesie, KOTOpOe 3aIoIHAETCS MOCIIe U3AaHus MprKasa o ero 3auncienus B MbJIOY.
JInuHbIe nes1a BOCIUTAHHUKOB (POPMUPYIOTCS B MANKaX IPYII, KOTOPHIE XPAHITCS
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B CIEUUAJbHO O0OpYyAOBaHHOM mIKady, JOCTyH K KOTOPOMY HMEET
aqmuauctpaunss MBJIOY u nenonpou3BoaUTENb.
4.11. Benenue JUYHBIX JI€]1 U OTBETCTBEHHOCTh 332 COXPAHHOCTb JIMYHBIX JIEJ
BO3JIO’KE€HA Ha JIEIONPOU3BOAUTEIIS.

4.12. YacTUYHO CBEIECHUS O BOCIUTAHHHMKAaX COJIEpXKATCA B TPYIIOBOU
JOKYMEHTAllMM, KyJa 3aHOCATCA BoOcnuTaTesneMm. [pynmoBas JTOKyMEHTAILUs
XpaHUTCS B TPYIIE B CIIELUATIBLHO 000PY10BAaHHOM MECTE.

4.13. IlepcoHanbHble JaHHBIE BOCIUTAHHUKOB MOTYT TaKK€ XPAaHUTHCS B
AJIEKTPOHHOM BH/JIE€ B JIOKAJIBHOW KOMIIBIOTEPHOU ceTu. IIpaBo moiHOro mocrymna K
ANEKTPOHHBIM  0a3aM  JaHHBIX, COJAEpXKallMM  MEePCOHAIbHBIE  JAHHBIC
BOCHUTAHHUKOB, UMEET aJAMHUHHUCTpauusd. OcTanbHble Negaroruyeckue paboTHUKH
UMEIOT JOCTYI TOJIBKO K TOM MH(pOpMalUM, KOTOpas UM HeoOXoauMa B Ipenenax
UCIIOJIHEHUS UX JIOJHDKHOCTHBIX 00s13aHHOCTEM.

4.14. Tlaponu goctyna K 0a3e JAaHHBIX YCTaHaBIMBAIOTCS 3aBEAYIOLIUM U
COOOIIAIOTCS MHAUBUAYATbHO PaOOTHUKAM, UMEIOLUIUM JOCTYI K MEPCOHABHBIM
JaHHBIM COTPYIHUKOB.

4.15. KommpoBaTh U JenaTh BBIIUCKM W3 TEPCOHAIBHBIX JIAHHBIX
BOCIIMTAHHUKOB  Pa3pelliaeTcss MCKIIOYUTEIBHO B CIYXKEOHBIX LEIIX C
NUCBMEHHOTO  paspelieHus  pojauTeneidl  (3aKOHHBIX  MpeACTaBUTENEH) U
3aBenyroniero MbBJIOVY.

5. Ilepenaya nepcoHaNbHBIX JAHHBIX

5.1. Ilpu mepenade MepCOHANBHBIX JTAHHBIX PAOOTHUKOB W BOCIHMTAaHHUKOB
IpyruM ropugaudeckumM U ¢usudeckum jguram MBJIOY nomxHa co0moaaTh
cleayroIre TpeOOBaHUS

5.1.1. TlepconanpHble NaHHBIE PaOOTHHWKA, BOCIIUTAHHMKA HE MOTYT OBIThH
COOOIIIEHBI TPETheH CTOpOHE 0€3 MUCBMEHHOTO corjlacusi paOOTHHKA, POJAUTEIICH
(3aKOHHBIX MpEe/ICTAaBUTEIICH ) HECOBEPIICHHOJIETHETO (MaJ0JIeTHETO)
BOCIIUTAHHHWKA, 3a MCKIIOYCHHEM CIIydaeB, KOIja »JTO HEO0OXOIuMO IS
IPEeAYIPEKISHUS YIPO3bl )KU3HHA U 3JI0POBBIO PAaOOTHHMKA, BOCIIUTAHHHUKA, a TAKXKe
B CITy4asiX, YCTAHOBJICHHBIX (heiepaibHBIM 3aKOHOM.

5.1.2. Jluna, MOJIy4Jalollie  TIEPCOHANIbHBIC  JIaHHBIE  paOOTHHKA,
BOCITUTAHHUKAM JIOJDKHBI TIPEAYIPEKIATHCS O TOM, YTO 3TH JAHHBIE MOTYT OBIThH
WCIIOIb30BaHbI JIMIIL B IEIAX, JJII KOTOPBIX OHU cooOmieHsl. MBJIOY momkna
TpeOOBaTh OT ATUX JIMI] OATBEPXKICHHUS TOTO, UTO ATO MPABUIIO coOroeHO. JIna,
MOJTy4Yalomue IepCOHAJIbHBIC JIaHHBIC PAOOTHHKA, BOCIHTAaHHUKA OOS3aHBI
coOmmomaTh  peKUM  KOH(MUICHIMAITHLHOCTH. JlaHHOE  MONOXXEHHE  HE
pacnpocTpaHseTcss Ha OOMEH MepPCOHAIBHBIMU JJAHHBIMU PAOOTHUKOB B TOPSIKE,
YCTAHOBJICHHOM (e/IepaIbHbIMU 3aKOHAMM.

5.2. Tlepemavya mnepCOHANBHBIX JaHHBIX paOOTHHWKA, BOCIMUTAHHUKA €TI0
MPEICTABUTEIIIMHA MOXKET OBITh OCYIIECTBJIECHA B YCTAHOBJICHHOM JCHCTBYIOIIUM
3aKOHOJIaTEJILCTBOM TIOPSJKE TOJBKO B TOM O00BEME, KOTOPBIM HEOOXOIMM s
BBITIOJTHCHUS YKa3aHHBIMU MPEACTABUTEIAMHU UX ()YHKITHI.



6. IIpaBa paGOTHHUKOB, BOCIIUTAHHUKOB HA o0ecnevyeHue
3aIUTHI MEPCOHATBHBIX TAHHBIX

6.1. B mensax oOecrieueHunst 3alUTHl MEPCOHATBHBIX JTAHHBIX, XPAHAIINXCS B
MIAOY, paboTHHMKH, poOaUTENN (3aKOHHBIE NPEACTABUTEIN) MAaJOJETHEro
HECOBEPIICHHOJIETHET0 BOCIIUTAHHUKA, UMEIOT TPaBo:

6.1.1. [losmyyaTh MOJIHYIO HHPOPMAIUIO O CBOUX MEPCOHAIBHBIX TAHHBIX U UX
o0OpaboTke.

6.1.2. CBOOOIHOrO OECIUIATHOrO AOCTyNa K CBOMM NEPCOHAIbHBIM JAHHBIM,
BKJIIOUAs MIPABO Ha MOTYYCHHUE KOIHH JIF00O0H 3alncH, ColleprKalieil mepcoHaaIbHbIe
JTaHHbIE PA0OTHUKA, 32 UCKIIOUEHHUEM CIydaeB, MPeayCMOTPEHHBIX (eaepatbHbIMU
3akoHamu. IloydeHue yka3aHHOW WH(OPMAIMU O CBOUX IMEPCOHATBHBIX JTaHHBIX
BO3MOXKHO TIpU JIMYHOM OOpamieHud pabOTHHKA, pOAMTENEeH (3aKOHHBIX
NpeaCcTaBUTENeH) - K OTBETCTBEHHOMY 3a OpTaHHM3AIlMI0 M OCYIIECTBICHUE
XpaHEHHUS MMEPCOHATBHBIX JTAHHBIX PA0OTHUKOB.

6.1.3. TpeboBarh 00 WCKIOYCHUU WJIH HWCIPABICHUU HEBEPHBIX WIH
HETIOJIHBIX TEPCOHANBHBIX JIAHHBIX, a TaKXKe JaHHbIX, O0O0paOOTaHHBIX C
HapylmieHneM TpeOOBaHMI  JEHCTBYIOIIETO  3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOOBaHHE JOKHO OBITH O(OPMIIEHO MHUCHMECHHBIM 3asBICHUEM pa0OTHUKA Ha
uMs 3aBeayromero Mb/IOV.

IIpu otkaze 3aBenytomero MBJIOY  uUCKIIOUWTH WM UCIPABHUTh
nepcoHajbHble JaHHble PaOOTHHUK, POAUTENh (3aKOHHBIA MPEICTABUTEID)
HECOBEPIIIEHHOJIETHETO BOCTIMTAHHUKA UMEET MPaBO 3asBUTh B MUCHMEHHOM BHU/IE
3aBeaytomeMy MBJIOY cBoeM Hecoriacuu, ¢ COOTBETCTBYIOIIUM OOOCHOBAaHUEM
Takoro Hecoryiacus. llepcoHanbHble JaHHBIE OLIEHOYHOIO XapakTepa pabOTHUK,
ponuTenb (3aKOHHBIM TPEICTaBUTENb) HECOBEPIICHHOJIETHETO BOCIHUTAaHHUKA
UMEET TPaBO JIOMOJHHUTH 3asABICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOYKY
3peHUH.

6.1.4. Tpe6oBats 00 u3Bemiennn MBJIOY Bcex i, KOTOpBIM paHee ObLIH
COOOIICHHl HEBEPHBIC WM HEMOJHBIE TMEepPCOHANbHbIE JaHHbIE pabOTHHKA,
BOCIIMTAaHHUKA 000 BCEX MPOU3BEJCHHBIX B HUX MCKIIFOUEHUSX, UCTIPABIICHUSAX UITU
JIOTIOTHEHHUSIX.

6.1.5. OOGxanoBaTh B cCyne JOOble HEMpPaBOMEPHbIE JEHUCTBUA WM
oesneiictBuss MBJIOY nipu 00paboTKe U 3aIUTE €ro MepCOHATbHBIX TaHHBIX.

7. O0A3aHHOCTH CY0ObeKTAa MEePCOHATbHBIX JAHHBIX N0 o0ecneYeHu1o
JAOCTOBEPHOCTH €ro NMePCOHAJBHBIX TAHHBIX

7.1. B menmsx oOecnedeHHWs] OCTOBEPHOCTH TIEPCOHATBHBIX JIAHHBIX
pabOTHUKHU O0S3aHBbI:

7.1.1. Ilpn npueme Ha padoty B MBJIOVY mnpencraBisiTh ynoJIHOMOYEHHBIM
pabotaukam MBJIOY nocTtoBepHble cBeneHus o cebe B MOpsAke W O0BeMe,
MPEyCMOTPEHHOM 3aKOHOJIaTENBCTBOM Poccuiickoit denepanumu.

7.1.2. B ciayyae W3MEHECHHS TIEPCOHAIBHBIX JAHHBIX paOOTHHKA: (hamuius,
UMsI, OTYECTBO, aJIpeC MECTa KUTEIbCTBA, MACHOPTHHIE JaHHBIE, CBeACHUS 00
00pa3oBaHUU, COCTOSIHUU 370pPOBbsI (BCIEICTBHE BBISIBICHHUS B COOTBETCTBUHU C
MEIUIIMHCKUM 3aKJIIOYEHHUEM MPOTUBOINOKA3aHUM sl BEIOJIHEHUSI pAOOTHUKOM



9
€ro JOJDKHOCTHBIX, TPYJIOBBIX O0S3aHHOCTEN U T.I.) COOOIIATh 00 3TOM B TEUCHUE
5 pabouux gHEHN ¢ JaThl UX U3MEHEHHUI.

7.2. B umensx oOecreyeHuss JOCTOBEPHOCTH TNEPCOHAIBHBIX JaHHBIX
BOCITUTAHHUKOB:

7.2.1. Pomgutenun (3aKOHHBIE  TPEJCTABUTENN)  HECOBEPIICHHOJIETHUX
BOCIIUTAHHUKOB mpu npuemMe B MBJIOY mnpenocTaBisioT ynoJHOMOYEHHBIM
padornukam ~ MBJIOY  nmoctoBepHble  cBefeHMs O ce0e U CBOMX
HECOBEPILIEHHOJETHUX JETIX.

7.2.2. B cnayyae W3MEHEHUS CBEIEHUM, COCTABISIOIIUX IE€PCOHAIbHBIE
TaHHbIE BOCITUTAaHHUKA, pouTenu (3aKOHHBIE IpEICTaBUTEIIN )
HECOBEPILEHHOJIETHETO BOCIIUTAaHHUKA B Bo3pacTte 10 14 yer o0s3aHbl B TeUEHUE
MecsIa COoOIUTh 00 3TOM yrnoJIHOMOYeHHOMY paboTtHuky MBJIOVY.

8. OTBETCTBEHHOCTH 32 HAPYILIEHHE HACTOSIIIEr 0 MOJIOKEH U

8.1. 3a napymenue nopsiaka oOpaboTku (cOopa, XpaHEHUs, HUCIOIb30BaHUS,
pacnpoCTpaHCHHUS M 3aIUThI) MEPCOHATBHBIX JAaHHBIX JOJKHOCTHOE JIMIIO HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUM C JCHCTBYIOIIMM
3aKOHO/IaTEIHCTBOM.

8.2. 3a mHapylmieHHE TPaBWI XpPaHEHUS M MCIOJIb30BaHHS TIEPCOHATBHBIX
JAHHBIX, TIOBJIEKIIEe 3a CO0O0M MaTepHualbHBIN yiiepd padoTomarento, pabOTHUK
HECET MaTepHaNbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHUH C JICMCTBYIOIIUM
TPYJOBBIM 3aKOHO/IATEITLCTBOM.

8.3. MarepuanpHbIii yiiep0, HaHECEHHBIH CYOBEKTY NMEPCOHAIBHBIX JTaHHBIX
3a CYeT HEHaJIekKAIIero XPaHEHHs W HCIOJIb30BaHUS IMEPCOHAIBHBIX JTaHHBIX,
NOJJICKUT  BO3MEIICHUIO B  TOPSAKE, YCTAHOBIEHHOM  JICHCTBYIOIIMM
3aKOHOJJATEIIbCTBOM.

8.4. MBIOY BmpaBe OCYyHIECTBIATH 0€3 YBEIOMIJICHHS YIOJIHOMOUYEHHOTO
opraHa IO 3allUTe MpPaB CYOBEKTOB IEPCOHAILHBIX JTAaHHBIX JIUIIL O0pPabOTKY
CJIEIYIOIINX MEPCOHAIBHBIX JTAHHBIX:

- OTHOCSIIUXCS K CyOBEKTaM MEPCOHATBHBIX JAHHBIX, KOTOPHIX CBSI3BIBAIOT C
OTIepaTOPOM TPYAOBBIC OTHOIIEHUS (PaOOTHUKAM);

- TIOJIYYCHHBIX ONEPATOPOM B CBSI3U C 3aKIIOYEHUEM JIOTOBOPA, CTOPOHOM
KOTOPOT'O SIBJIIETCSI CYOBEKT MEPCOHANBHBIX JAHHBIX (BOCIUTAHHUK U Ap.), €CIU
MEPCOHANFHBIC JTaHHBIE HE PACHPOCTPAHSIOTCA, a TaKXKEe HE MPEAOCTaBISIOTCS
TPETHUM JIMIIAM 0€3 COoTJiachs CyObEeKTa MEPCOHATBHBIX NAHHBIX M UCTOIB3YIOTCS
OTEepaTOpOM UCKIIOYUTEIBHO JJIi HWCIONMHEHHWS yKa3aHHOTO JIOTOBOpa W
3aKJTFOYECHHS JJOTOBOPOB C CYOBEKTOM MEPCOHATBHBIX JaHHBIX;

- SIBIIFOIIMUXCS 0OIIEIOCTYITHBIMU TIEPCOHATBLHBIMY JIAHHBIMU;

- BKJIIOYAKOIMHUX B ce0s TONBKO (pammimu, MMEHAa W OTYECTBA CYOBEKTOB
MIEPCOHANTBHBIX TAHHBIX;

- HEOOXOJIMMBIX B IEJNISAX OJHOKPATHOTO MPOMYyCKa CyOBeKTa MEPCOHATBHBIX
JaHHBIX Ha TEPPUTOPUIO OOPA30BATEIBHOTO YUPEKIACHUS WIM B HWHBIX
AQHAJIOTUYHBIX TIEIISX;

- BKJIFOYCHHBIX B HH(POPMAIMOHHBIE CHUCTEMBI TEPCOHATLHBIX JIaHHBIX,
MMEIOIINE B COOTBETCTBUU C (eJIepaTbHBIMU 3aKOHAMH CTATYC (eepaTbHbIX
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aBTOMAaTU3UPOBAHHBIX MH(OPMAIIMOHHBIX CUCTEM, a TAKXKE B
rOCy/JapCTBEHHbIE  MH(OPMAI[MOHHBIE  CHUCTEMbl  NEPCOHAJBHBIX  JAHHBIX,
CO3JaHHble B LEIAX 3alUThl OE30MACHOCTU TocyAapcTBa W OOIIECTBEHHOIO
MOpAJIKa;

- oOpaOaThiBaeMbIX 0€3 HCIONB30BAHUS CPEICTB aBTOMATH3allUM B
COOTBETCTBHHM C (eAepalbHBIMU 3aKOHAMH WM HWHBIMH  HOPMAaTHBHBIMH
npaBoBeIMHM akTaMu Poccuiickoii denepainu, ycTaHaBIUBAOUIUMU TpeOOBaHUS K
oOecrieyeHuto 0e30MaCHOCTH NEPCOHAJIBHBIX JAaHHBIX NMpPU UX 00paboTKe U K
COOJIIOJICHUIO MPaB CYObEKTOB MEPCOHAIBHBIX JAHHBIX.

Bo Bcex ocrampHbIX ciywasx omepatop (3aBenytouuiit MBAOY wu (unun)
YIIOJHOMOYEHHBIE MM JiMla) 00si3aH HAMpaBUTh B YIMOJHOMOYEHHBIM OpraH Io
3alUTe MPaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.
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